
 

 

UNIVERSITY OF THE PHILIPPINES 
Diliman 

 
 
FOR  : The Chancellor  
 
THRU  : The Director, Budget Office 

The Vice-Chancellor for Academic Affairs/Administration 
      
 

Requesting of authority to hire the following casual/contractual in the (            U n i t            ) 

 
Position Title 

 
 

 
SG 

 
Contractual 

 
Reason for hiring 

    

 
 
 
 

   

 
Condition:  
 
Justification:   

 
 
 
 
 
 
 
Requesting Officer: 

 
 _______  ____________ ____  _________________ __________________ 

      Surname                First Name        MI          Signature                Title/Position 
 
RECOMMENDATIONS  YES  NO  DATE  REMARKS 

BUDGET DIRECTOR 
        

VCAA/VCA 
        

 
  

CHANCELLOR’S  ACTION (Please encircle) 

 
 
APPROVAL/DISAPPROVAL  SIGNATURE        DATE 
 


